
Application for Development of a Subdivision
Billings County Courthouse • Billings County Zoning Inspector/County Planner

PO Box 247 • 495 4th Street , Medora, ND 58645
Phone: 701-623-4810 • Fax: 701-623-4761 • Email: larthaud@nd.gov

Subdivision Review Requested

Date:___________________   Number of Lots Created: ____________   Total Acreage of Site: _____________

Sec/Twp/Rng: ______________         Legal Description: _______________________________________________

Type of Application:      Major Subdivision         Minor Subdivision         Other: ______________________

Proposed Subdivision Name: _____________________________________________________________________

Applicant's  Name:  ___________________________

Address:  __________________________________

 __________________________________

 __________________________________

Daytime
Phone: ( ) ________ - ____________

Fax: ( ) ________ - ____________

Email: __________________________________

Project Engineer/Surveyor:  _____________________

Address:  __________________________________

 __________________________________

 __________________________________

Daytime
Phone: ( ) ________ - ____________

Fax: ( ) ________ - ____________

Email: __________________________________

Proposed ownership and maintenance responsibility of the subdivision:  Public  Private

Roads:  Public  Private  Paved  Gravel  Scoria

Storm Sewer:  Ditches  Storm Sewer System

Water Supply:  Private Wells  Shared Wells  Rural Water  Public Water

Waste Water Treatment:  On-Site Septic  Public Waste Water Treatment System 

Existing Zoning: _______________________________        Zoning Change Requested: _____________________

The following items are required to accompany this application form:
 Four (4) 24 x 36-inch prints of the preliminary plat prepared in accordance with the requirements of the 

Billings County Subdivision Ordinance.
 Twelve (12) copies of the preliminary plat reduced to 11 x 17 inches.
 Copy of existing deed of the property.
 One (1) electronic CAD & PDF fi le.
 Application fee of $ 200.00 pd by ________________________.



By my signature below, I am certifying the above information is true and that I understand a subdivision fee must be 
paid prior to the submission for Planning Commission Review.

Print Name: _______________________________________________  Date: _______________________

Signature: ____________________________________________________________________________________

Record Owner(s):   ___________________________
(if different from  applicant)

Address:  __________________________________

 __________________________________

 __________________________________

Daytime
Phone: ( ) ________ - ____________

Fax: ( ) ________ - ____________

Email: __________________________________

Authorized Representative:  _____________________
(to whom correspondence is to be sent, if different from applicant)

Address:  __________________________________

 __________________________________

 __________________________________

Daytime
Phone: ( ) ________ - ____________

Fax: ( ) ________ - ____________

Email: __________________________________

Names and Addresses of All Abutting Property Owners: (use additional page if necessary)

 _________________________________________________________________________________________

 _________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

_________________________________________________________________________________________

 _________________________________________________________________________________________

 _________________________________________________________________________________________

 

Frontage on Public Street:   Yes  No

 If yes, list public street(s): ____________________________________________________________________
 
 If no, frontage on proposed new street? _________________________________________________________

Easements, Deed Restrictions, or other Encumbrances on the Property: ___________________________________

_____________________________________________________________________________________________

____________________________________________________________________________________________



Fee Paid $______________ Date: _______________________

Signature of County Zoning Inspector: ______________________________________________________________

SUBDIVISION APPLICATION PROCEDURES

1. Prior to submitting this form, an Applicant must determine the applicable zoning 
requirements, prepare an area sketch of the proposed subdivision, and meet with the 
County Planner to discuss the appropriate procedure for approval of the proposed 
subdivision. 

2. After meeting with the County Planner, an Applicant must submit a complete application 
form, along with the required application fee, and a preliminary plat of the proposed 
subdivision which meets the requirements of the Billings County Subdivision Ordinance.  

3. The County Planner will review the application and preliminary plat, and forward both, along 
with his/her recommendations, to the Zoning and Planning Board.

4. The Zoning and Planning Board will review the application and preliminary plat and either 
disapprove the plat, approve the plat, or approve the plat with conditions.

5. Within six months of preliminary plat approval, an Applicant must submit a fi nal plat 
incorporating all conditions imposed by the Zoning and Planning Board. 

6. Following notice and public hearing, the Zoning and Planning Commission will forward the 
fi nal plat, along with its recommendations, to the Board of Commissioners.

7. The Board of Commissioners is the fi nal decision maker as to whether a subdivision is 
approved or disapproved.  If the Board of Commissioners approves the subdivision, the 
fi nal plat and documentation required by the Subdivision Ordinance must be recorded 
within thirty days.

County Zoning Inspector/Planner Recommendations: __________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________

_____________________________________________________________________________________________


